Gui del i ne 51(Rev. 3/16/93)
AXE LI BRARY GUI DELI NES
Key Dat es
The follow ng annual requirenments are extracted fromthe
"Agreenent Between Pittsburg State University/Kansas Nati onal
Educati on Association and Pittsburg State University"
(contract) and the "Axe Library Cuidelines."”

January:

First Monday after January 1st: Faculty submits report of
accompl i shments to Dean (Contract)

31 - Deadline for encunbering out-of-state travel (Contract)

February:
1 - Annual Performance Appraisal Formto faculty (Contract)

15 - Faculty objectives to Dean of Learning Sources (Contract)

Mar ch:

1 - Statenment of objectives fromDean to faculty (Contract)
May :

1 - Units provide Dean with "estinmate of levels of activity
and associ ated costs." (Guideline 1)

Week before end of the Spring Senester: Prepare and approve
Li brary schedul e to ensuing academ c year (Guideline 42)

August :

Friday before first day of classes, Fall Senester:
El ect Secretary for departnental neeting (Guideline 52)
El ect nenbers of Pronotion and Tenure Comm ttees (Quideline 52)
El ect nmenbers of Library Social Commttee (Guideline 52)

Sept enber :

Annual report on use of Faculty Research Roomto the Faculty
Pr of essi onal Devel opment Conmittee (Cuideline 43)

Decenber:

"Prior to January":
Devel op "Goal s and Objectives for Leonard H. Axe Library" for
the follow ng year(Guideline 53 and Contract)



